Sequoyah Schools Calendar

2010-2011
Fall Term

Professional Days 






August 6th, 9th & 10th 

Students Report







August 11th 

Labor Day







September 6th 

End of 1st Quarter







September 10th 

Parent/Teacher Conference





September 23rd & 24th 

End of 1st Semester






October 8th  







42 Days Taught – 3 Professional Days

Begin Second Semester






October 11th 

Fall Break







October 21st & 22nd   
End of 3rd Quarter





 

November 10th 

Veterans’ Day







November 11th 

Thanksgiving Vacation






November 22nd – 26th 

End of 1st Term







December 21st 

Dec 22nd – Jan 2nd, 2011






Christmas Break

44 Days Taught – 0 Professional Days
Fall Term Totals:  86 Days Taught – 3 Professional Days

Spring Term 2011

Students Report







January 3rd
Parent/Teacher Conference





February 3rd & 4th 
End of 1st Quarter






February 4th 
Snow Day (if needed)






February 18th
President’s Day







February 21st    
End of 1st Semester






March 11th 
48 Days Taught – 0 Professional Day
1 Snow Day (if needed)
Spring Break







March 14th—18th 

Begin Second Semester






March 21st 
Snow Day (if needed)






April 8

End of 3rd Quarter






April 21st
Good Friday







April 22nd
Snow Day (if needed)






May 6th
Professional Day (Alumni Banquet)




May 7th 
Snow Day (if needed)






May 13th
Graduation







May 20th
End of Second Semester






May 20th
 

Professional Days






May 23rd & 24th 

41 Days Taught – 3 Professional Days
3 Snow Days (if needed)
Spring Term Totals:  89 Days Taught – 3 Professional Days
Yearly Totals:  175 Days Taught – 6 Professional Days
4 Snow Days (if needed)
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WELCOME
The Sequoyah Schools residential staff welcomes all parents and visitors to the Sequoyah Schools campus.  Upon arrival, please report to the respective dormitory or the Student Services office for information and/or assistance.  The residential staff is always willing to assist you, the parents and visitors.  If you have any questions regarding the Sequoyah Schools residential program, please call the Student Services office at (918) 453-5188 or (918) 453-5189).   

FOREWORD

This handbook has not tried and cannot possibly address all the situations and events that will occur during a student’s time residing in the Sequoyah Schools’ dormitories; however, by becoming thoroughly familiar with its content,  the students should be able to function effectively with minimal difficulty, and thereby receive maximum benefit from their boarding school experiences.  Parents are strongly urged to become familiar with the residential program handbook, and to offer suggestions on how we may improve the program.

Sequoyah recognizes that one of the most important segments of a boarding school is the residential program, which includes dormitory operations, a recreational program, guidance and counseling, and the food service department.  Group living, appropriate social interaction, formation and reinforcement of positive habits, life coping skills and civic responsibilities are some of the items learned and emphasized in our residential program.  Students and parents are encouraged to consult the School Administration and the Dormitory Administration for further information.

SEQUOYAH SCHOOLS STAFF
IMPORTANT NUMBERS

Sequoyah Schools


918-453-5400 or 1-888-467-4746

Rita Bunch, Superintendent

918-453-5172

Geary Crofford, Dean of Academic    918-453-5179

Student Service Office

918-453-5188 or 453-5189
Creek Hall office 


918-453-5195

Chickasaw Hall office


918-453-5193

Cherokee Nation Marshal Service
918-207-3800

Cherokee Nation Security

918-456-9224

Facilities/Maintenance

918-453-5012

Sequoyah Schools Gym.

918-453-7136

ISS Room



918-453-7133

Cherokee Nation EMS

911 or 918-453-5200 

FAX Numbers
Sequoyah Schools


918-456-0634

Student Services (Residential)
918-458-6149

RESIDENTIAL STAFF
STUDENT SERVICES

Carol Young, Dorm Administrator………………………………918-453-5189
Pollyann Makarka, Administrative Officer/IRG Coordinator……….918-453-5188
COUNSELING STAFF

Mary Chanate

Female Residential Therapist
……………….918-453-5194

CHICKASAW HALL
………………………………………………..918-453-5193

Louise Carr, 

Lead Residential Assistant
Pat Cameron

Residential Assistant
Janita Leach,         
Residential Assistant
Alyce Littledave,   
Residential Assistant

Susan Palmer,       
Residential Assistant
Thelma Leach

Residential Assistant
Pat Cameron

Residential Assistant

Amanda Little

Residential Assistant
CREEK HALL……………………………………………………….918-453-5195

David Stand
 
Lead Residential Assistant
Steve Carr  

Residential Assistant
Deborah Chanate 
Residential Assistant
David Dry

Residential Assistant
Earl Gonzales
 
Residential Assistant
Jerrod Hammer
Residential Assistant
Vacant

 
Residential Assistant
Vacant 

Residential Assistant
RECREATION DEPARTMENT………………………………….918-453-5195
Sam HorseChief
 Lead Recreation Specialist
Tammy Wildcat
 Recreation Specialist

Charlie Wildcat
 Recreation Specialist

CHEROKEE NATION

MISSION STATEMENT

‘The mission of the government of the Cherokee Nation is to promote and sustain the self-reliance of its members.  All programs will strive to develop an individual’s independence by enhancing his or her knowledge, skills and self-responsibility.  Inherent in the objective is the recognition that needs are best defined and met by individuals and the communities in which they live.

SEQUOYAH SCHOOLS RESIDENTIAL

MISSION STATEMENT

Sequoyah’s residential mission is to prepare students to be productive citizens to meet the challenges of their future

DAILY DORMITORY SCHEDULE

Wake up------------------------------------------------------------------------6:30 a.m.

Breakfast-----------------------------------------------------------------------7:30 a.m. – 8:00 a.m.

Dorm to be empty------------------------------------------------------------8:00 a.m.

School Out--------------------------------------------------------------------3:15 p.m.

Dinner served
---------------------------------------------------------------5 p.m. – 5:30 p.m.

Study/quiet hours -----------------------------------------------------------6 p.m. – 7 p.m.

Curfew----------------------------- ------------------------------------------9 p.m.

Lights out and first bed check
----------------------------------------------10 p.m. (Sunday – Thursday)

Lights out and first bed check
----------------------------------------------12 :00 p.m. (Friday – Saturday)

************************************************************************

ALL DORM STUDENTS MUST CHECK – IN AT THE FOLLOWING TIMES:

3:15 P.M. – 4 P.M.

6 P.M.

9 P.M.

ROUTINE BED CHECKS ARE MADE THROUGH THE NIGHT BEGINNING WITH

Mandatory bed-check----------------------------------------------------------10 P.M. 

12 a.m.

 2 a.m.

 4 a.m.

 6 a.m.

INTRODUCTION TO DORMITORY LIVING

The dormitory program is designed to provide a home away from home for students; however, no attempt is made to replace the parent (s) or legal guardian (s).  It is an integral part of the total school program with emphasis on promoting a wholesome living environment for all Sequoyah Schools’ students.  The program emphasizes the value of work and being cooperative, teaches responsibility, and encourages good habits and cleanliness, personal hygiene, punctuality, and the importance of doing a good job.

In emergency situation, students may be contacted at the dormitories by telephone after school hours.  Male students may be contacted at Creek Hall at 1-918-453-5195.  The female students may be contacted at Chickasaw Hall at 1-918-453-5193.  To visit with students after school, telephones are provided in the dormitories and the numbers are listed at the front of this book.

To contact Sequoyah students by mail, please use the following address format.

STUDENT’S NAME

SEQUOYAH SCHOOLS
P.O. BOX 520

TAHLEQUAH, OK  74465 -0948

 Legal guardianship papers must be submitted to the Student Services and Dormitory Offices if the parent is not the legal guardian (s).  Documents needed include the custody papers issued by the court.  Birth Certificates are not acceptable for guardianship.
                                                                  [image: image1.jpg]


        CREEK HALL   BOY’S DORM                                          
[image: image2.jpg]


  CHICKASAW HALL GIRL’S DORM
DISCIPLINE POLICY & PROCEDURES:

The residential rules and regulations apply to the dormitory residents as soon as they return from school in the afternoon until the time they leave the dormitory to go to school in the morning.  The times are normally 8 a.m. when the students leave for school and 3:15 p.m. when they return to the dormitory.

There are five (5) levels of violations and consequences.

The rules do not permit the following list of behaviors and items.  In the event these incidents do occur, one may expect one of the listed consequences, depending on the severity from less severe to the most severe.

· Verbal Warning

· In-dormitory Suspension

· Counseling

· Out-of Dormitory Suspension

· Expulsion from the Dormitory

*If a violation is Not listed on many of the levels, the Superintendent, The Dean of Students, and the Dormitory Administrator will address the situation and issue consequences accordingly.

Informing Parent (s) or Legal Guardian
When a student is showing a pattern of misbehavior, the parent or legal guardian will be informed.  A conference may result in a more serious consequence.  The Lead Residential Assistant or the Dorm Administrator may contact the parents/legal guardian of the student. 

LEVEL 5 VIOLATIONS

CONSEQUENCES:  Expulsion from the Dorm

INFRACTIONS:








DISCIPLINE

1. Threatening or striking verbally or physically……………………..Expulsion from the dorm..

2. Instigating gang related activities ( includes:  intimidation and 

3. actions that make other feel threatened or unsafe)…………………….Expulsion from the dorm

4. Trafficking:  Delivery, sale distribution, or intent to supply

5. to others with illegal materials………………………………………. Expulsion from the dorm  

6. Assault/Battery- Any willful and unlawful attempt or offer with force or violence to do a corporal hurt to another…………………………… …………………Expulsion from the dorm
7. Arson:  Intentional burning of school or personal property…………..Expulsion from the dorm

8. Committing a felony on or off campus……………………………...Expulsion from the dorm

9. Possession and/or use of dangerous and deadly weapons…………...Expulsion from the dorm

Any object that can be used as a weapon. Guns, knives, broken off metal or screwdriver and anything with a point.

10. Hazing defined: 

Hazing may be defined as an activity, which recklessly or intentionally endangers the mental health, physical health or safety of a student for the purpose of initiating or admission into or affiliation with any organization, related to Sequoyah High School. No student organization or any person associated with Sequoyah High School shall engage in or participate in hazing.  

This regulation includes, but is not limited to, any brutality of a physical nature, such as, whipping, beating, branding, forces calisthenics, exposure to the elements, forced consumption of any food, alcoholic beverages as defined in section 506 of Title of the OK Statues, non intoxicating beverages a defined in Sec 163.2 of Title 37 of the OK statutes, drug, controlled dangerous substance, or other substances, or other forced physical activity which could adversely affect the physical health or safety of the individual.  This regulation also includes any activity, except those limited by law, which would subject the individual to extreme mental stress, such as prolonged sleep deprivation, forced prolonged exclusion from social contact, forced conduct which could result in extreme embarrassment, or any other forced activity which could adversely affect the mental health of dignity of the individual.

LEVEL 4  MAJOR INFRACTIONS

CONSEQUENCES:  for Level 4 INFRACTION ARE AS FOLLOW:

1.  1st offense – Counseling, behavioral contract, 5 days out-of-dorm suspension

2.  2nd offense –Expulsion from the dormitory
LEVEL 4 INFRACTIONS:

1. Possession of contraband relating to drugs and alcohol/drug paraphernalia.

2. Use of/or possession of illegal and/or harmful substances including drugs, alcohol and inhalants. 

3. Returning  to the dorm under the influence of drugs or alcohol. 

4. Assault – any willful and unlawful attempt or offer with force or violence.

5. Fighting.

6. Assault/Battery – any willful and unlawful attempt or offer with force or violence to do a corporal hut to another

7. Theft – taking or in possession of property belonging to someone else.  (This includes shoplifting).

8. Sexual misconduct/sexual harassment.

9. Abuse of prescription and/or over the counter drugs

10. Gang related items in possession

11. Committing a misdemeanor crime while on a school sponsored activity.

12. Unauthorized entry into the room of a member of the opposite sex.

13.  Allowing a member of the opposite sex into one’s room.

14. Bullying and intimidation 

15. AWOL (absent without Leave) Leaving without permission.

16. Excessive Display of Affection.

LEVEL 3 INFRACTIONS:

CONSEQUENCES: FOR LEVEL 3 INFRACTION ARE AS FOLLOWS:

1.  1st 
Offense-Counseling, 5 Nights In-Dorm-Detention.

2.  2nd 
Out-of-dorm suspension x 3 days

3.  3rd 
Offense-expulsion from the dorm

Level 3 Infractions

1. Possession of tobacco products, cigarettes, lighter or matches

2. Smoking cigarettes/chewing/dipping

3. Bus/Van Misconduct

RECREATION BUS BEHAVIOR RULES

Permission for any student to ride a bus is conditional on his/her observance of the safety and behavior code for bus riders.  Any student who violates any of these regulations can be denied permission to ride the bus.

a. Students are to keep hands and head inside the vehicle at all times upon entering and until leaving the vehicle.

b. Once a student is seated, no movement may be allowed unless instructed to do so by the driver

c. Do not throw objects out of the vehicle window

d. Keep the backpacks, packages, coats and all other objects out of the aisles

e. Horse-play around or in vehicle is prohibited

f. Refrain from loud talking and laughing or any unnecessary confusion that may distract the driver.  It could cause a serious accident

g. Students should be quiet when approaching a railroad crossing

h. In case of a road emergency, students are to remain in their seats unless otherwise instructed by the driver.

i. Students should be courteous to fellow passengers, the driver and sponsors.  (These guidelines are provided with the transportation contract.)

j. Students will be instructed by sponsor accordingly to off campus activity.  All rules that are set will be explained at every function 

4.    Disrespectful actions or language to staff and students

5.    Congregating in dormitory room, residential campus area or near the area where there is a     problem.

6.    Knowingly being in the vicinity of drug use by others

7.    Throwing rocks and/or objects toward other people, structures or vehicles. 

8.    Crawling in or out of a window

9.    Being in an unauthorized vehicle.

10.  Vandalism/Destruction of property.  (This includes the removal of window screens).

11.  Being in possession of prescription and/or Over-the-Counter Medications.  (This includes items being found during room search).

LEVEL 2

CONSEQUENCES:  FOR LEVEL 2 INFRACTIONS ARE AS FOLLOW:

1.  1st offense – Counseling, 3 nights IDD
2.  2nd offense – 5  Nights In-Dorm-Detention
3.  3rd offense Out-of-Dorm suspension X 3 days

4.  4th offense – Expulsion from the Dormitory

Level 2 Infractions:

1.  Profanity ( to curse or swear, profane or obscene language).

2.  Insubordination ( major or minor).
3.  Falsifying/Misrepresentation of documents by students ( faxes/permission slips, etc)

4.  Disruptive in group meetings

5.  Computer Violation ( downloading x-rated movies, vulgar pictures or scenes).
6.  Failure to identify self to proper authorities.

7.  Explicit or vulgar music played.
8.  Being in an unauthorized area/out of bounds.

LEVEL 1
CONSEQUENCES FOR LEVEL 1 INFRACTIONS ARE AS FOLLOW: IDD 
1.  1st offense – Verbal Warning, Counseling or/in 1 night in Dorm Detention
2.  2nd offense – 2 Night IDD

3.  3rd offense – 3 Nights IDD

4.  4th offense – Send to Lead Residential Assistant
Level 1 Infractions

1.  Public display of Affection

· No excessive display of PDA at any activity or in front of dorms.

· Sitting together with hands not visible

· Entwined

· Rubbing together of body parts

· Lingering kiss

· Wrapped in a blanket together

· Fondling

 2.  Hickeys (1 night of IDD per each hickey) plus restriction to dorm
3.   Failure to attend IDD (will double your nights of  IDD but not to exceed 7 nights then it will    lead into 3 day  suspension from the dorm). 
 
 4.  Late sleeping/in bed after 6:30 a.m.
 
 5.  Late leaving dormitory
 
 6.  Telephone time limit abuse.

 
 7   Being in another room after bed check

 
 8.  Having an unauthorized visitor on campus

 
 9.  Leaving clothing unattended in the laundry room.

10.  Student leaving the dorm in the evening when they were ill in the dorm that day.

11.  Graffiti

12.  Being in possession of unauthorized items:

· Pagers, camcorders, walkie-talkies, etc
· Weights, Irons, cooking appliances, cleaners, bleach, etc. in student’s room

· Candles or incense in students room

· Porno posters, videos or magazines

· Emblems or logos in reference to drugs, alcohol, etc. on shirts, posters, jewelry, etc.

· Possession of liquid white-out (empty or full), permanent markers
· Tattooing items

· Pepper spray or mace

**items that may be considered contraband or are unauthorized are not listed as they are too numerous.  Students should always ask the staff if the item they are bringing in is questionable
This regulation includes, but is not limited to, any brutality of a physical nature, such as, whipping, beating, branding, forces calisthenics, exposure to the elements, forced consumption of nay food, alcoholic beverages a defined in Sec. 163.2 of Title 37 of the OK statues, drug, controlled dangerous substance, or other substances, or other forced physical activity which could adversely affect the physical health or safety of the individual.  This regulation also includes any activity, except those limited by law, which would subject the individual to extreme mental stress, such as prolonged sleep deprivation, force prolonged exclusion from social contact forced conduct which could result in extreme embarrassment, or any other forced activity which could adversely affect the mental health of dignity of the individual. .

DISCIPLINE POINT SYSTEM

When a student accumulates 50 points, the student will automatically be placed on contract.  The student will be counseled and a parent conference will be required.

When a student accumulates 75 points, parent notification will be made per telephone.  The student will be placed on 2 day Out of Dormitory Suspension.  The student will be counseled and a parent conference will be required upon the students return to the dormitory.

When a student accumulates 100 points, the student will be placed on a 5 day out of dormitory suspension.  The students will be counseled and a parent meeting will be required.  A new contract will be put into place stating that any infraction will result in the student being expelled from the dormitory. 

Student will accumulate negative points with each incident report during the academic year.

 (August to May).

Level 5

Automatic Expulsion from the Dorm

Level 4

1st Incident =  
50 points

2nd Incident = 
50 points

3rd Incident = 
50 points

Level 3:

1st Incident= 15 points

2nd Incident = 30 points

3rd Incident = (and thereafter) 45 points

Level 2:

1st Incident = 10 points

2nd Incident = 20 points

3rd Incident = (and after) 30 points

Level 1

1st Incident = 5 points

2nd Incident = 10 points

3rd Incident = 15 points

BEHAVIORAL CONTRACT;

A Behavioral Contract is a written agreement between a student and the Sequoyah High School Residential Program.  The student agrees not to be involved in any incident or misbehavior or a major or minor nature.  Any deviant behavior committed after signing the contract may be a reason for the student to be suspended or expulsion from the dormitory.

VIOLATIONS DEFINED:
The following activities are among those defined as criminal under the laws of the State of Oklahoma and the ordinances of the City of Tahlequah.  The commission or/or participation in such activities in the school building ,or on school property will subject a student to disciplinary action by the school regardless of whether or not criminal charges result.

1. ARSON:  The intentional setting of any school property

2. ASSAULT:  WILLFUL  ATTEMPT OR THREAT  of force or violence upon a person

3. BATTERY:  WILLFUL USE  of force or violence upon a person

4. DANGEROUS WEAPONS:  Possession of any kind of weapon or using an article as a weapon to threaten or injure another person.
5. EXTORTION, BLACKMAIL OR COERCION:  Obtaining money or property by violence or forcing someone to do something against his or her will be force or threat of force; encouragement of other students to engage in negative behavior.

6. GAMBLING:  games or activities involving the exchange of win money or anything of value.
7. LARCENY:  Theft of personal property

8. MALICIOUS MISCHIEF:  Property damage.
9. ROBBERY:  stealing from an individual by means of force or fear

10. ALCOHOLIC BEVERAGE AND ILLEGAL SUBSTANCE:  The sale or possession of alcoholic beverage and other legal or illegal narcotics and dangerous drugs.

11. TRESPASS:  being an a unauthorized place or refusing to leave when ordered to do so.

12. UNLAWFUL INTERFERENCE WITH SCHOOL EMPLOYEES:  Striking, threatening to strike or otherwise abusing any employee of the school.
13. HARESSMENT & DISCRIMINATION:  Conduct that has the purpose of effect of interfering with an individual’s academic or work performance of that creates an intimidation, hostile or offensive learning or working environment is prohibited.  In particular, Sequoyah Schools does not tolerate sexual harassment.

14. SEXUAL HARASSMENT:  Includes but is not limited to, unwelcome sexual advances, requests for sexual favors, sexually suggestive remarks, jokes and gestures, and other unwelcome visual verbal or physical conduct or communication of a sexual nature.  Sexual harassment by anyone, whether in school-sponsored functions on or off the campus, or elsewhere is illegal and will not be tolerated.  Any individual who believes that he or she has been harassed in violation of this policy has the responsibility to discuss it immediately with any school administrator.  All discussions will be kept confidential.

Victims of sexual assault have rights.  If a student believes he or she is a victim of sexual assault, the student needs to contact the dormitory counselor or Sequoyah Schools’ security office.

RESTRICTIONS DEFINED:

A.      IDD- In-Dorm Detention:
In-dorm Detention hours are from 7 p.m. to 9 p.m. Sunday through Thursday.

When a student is assigned IDD, they must work a detail as assigned by the Lead Residential Assistant.  IDD must be served the same day it is received or the student may be placed on an In-Dorm restriction until IDD time is completed.

A student may attend counseling, church, or any dormitory sponsored activity while on IDD; however, that time will not count as IDD time.

Students must sign in at the Residential Office (or they will not receive credit).

The student must inform the staff and receive permission when leaving IDD.

The student may be able to work off their last night of IDD at the discretion of the RA.

Two hours of work detail equals one night of IDD.

IDD may be served in a designated location determined by the dormitory supervisor.

Refusal to serve IDD will result in a higher level of consequences.
B.
Dormitory Restriction:

When a student is restricted to the dormitory as a consequence of their negative behavior, the student must remain in the dormitory except for meals and to attend school.  The student must report to the staff when leaving and returning to the dormitory.

C.
In-Room Restriction.

When a student is restricted to their room as a consequence for their behavior, the student will remain in their room except for bathroom breaks, meals and to attend school.

D.
On-Campus Restriction:

When a student is restricted to campus as consequence of their negative behavior, they are not allowed to attend any off campus activities.

STUDENT EXPELLED FROM THE DORMITORY MUST LEAVE THE CAMPUS WITHIN TWENTY-FOUR 24 hours.
DUE PROCESS GUIDLINES
1.
Expelled of Suspended Residential Students.

Parent (s) or legal guardians may be notified as soon as possible by Dorm Administrator or the Lead Residential Assistant when their child is suspended or expelled from the dormitory.

2.
Administrative Withdrawal:

Under extenuating circumstances and when in the best interest of the school or student, the Superintendent may administratively withdraw a student from SHS dormitory at anytime.  Such decision may be appealed to the Cherokee Nation Group Leader of Education.

3.
Written Notice of Charges:

The student must be notified in writing of the charges against him/her as soon as possible after the incident.

The charges must be specific and administration must specify each occasion of violation, date and disciplinary action being considered.

4.
Right to a fair Hearing and Impartial Hearing:

The student may be advised of his or her right to fair and impartial hearing.

The student may be advised of his or her right to waive a fair and impartial hearing

The student will notify administration of his or her choice and be prepared to have a hearing within twenty-four clock hours excluding weekends.

The student fails to appear at the hearing on the appointed date and time, the student waives his or her right to a hearing and disciplinary action may be rendered.
The student has the right to have present at the hearing the student’s parent (s) or guardian (s) (or their designee) and to be represented by law or legal counsel of the student’s choice.  Private attorney fees are to be borne by the student.

The student has the right to produce and have produced witnesses on the student‘s behalf and to confront and examine all witnesses.

The student has the right to a record of hearings of disciplinary actions, including written findings of fact and conclusions in all cases of disciplinary action..

The student shall not be compelled to testify against him or herself

The student has the right to have allegations of misconduct and information pertaining thereto expunged from the student’s school record in the event the student is found not guilty of charges.
GENERAL INFORMATION
Sequoyah Schools will not be responsible for the loss or damage to any of the student’s personal property.

Students may not occupy rooms when the residence halls are closed (i.e. during Christmas break, and the period between the end of the spring semester and the beginning of the summer session), and must be vacated at the end of the academic year, in accordance with published schedules.  All personal property must be removed from the residence hall on the last day of student occupancy.  Personal property remaining in the residence hall after the student is no longer residing in the hall or has been AWOL for 72 hours, shall be discarded by Sequoyah Schools after 30 days. 

The rules of the Residential Handbook will be in effect from the time the students are out for the day 

(from school) to the time they leave the dormitory and enter the cafeteria for breakfast in the morning  (3:15 p.m. to 7 a.m.).  During school hours, the students will follow the rules of the Sequoyah Schools’ Student Handbook. (However, you will be expected to follow all rules of the school and dormitory handbooks regardless of your location on or off campus). 
Sequoyah Schools Residential Program reserves the right to change room assignment and require the student to move to other accommodations when it is deemed necessary.

5.
SERVICES AVAILABLE:
Students receive supervision and guidance twenty-four (24) hours a day, and counseling services are available after school hours.  Some of the other services provided for the students in the dorms are:
1. Individual counseling

2. Support Group

3. Leadership

4. Communication

5. Anger Management

6. Chemical Dependency/AA

7. Fitness healthy living
8. Self-esteem

9. Campus Security
10. Cultural 

11. Spiritual 

12. In-Dorm Pool Tables

13. Movie Rental

14. Access to SHS Weight-lifting Room

15. Fire Marshal Program,
16. Dorm Council

17. Mental Health Referral

18. Family Issues

19. Recreation /leisure time
20. On/off  campus school functions

6.
SCHOOL ATTENDANCE:
Daily attendance at school is required in accordance to the Cherokee Nation and state law and school board rules.  Students are expected to be punctual in arriving to assigned areas. 
Permission must be obtained from the staff on duty for the following:

1. To Leave campus or dorm

2. To have visitors

3. To return to the dormitory during school hours

4. To work in certain areas of campus

5. To leave In-Dorm Detention

6. To be in the opposite dorm

7. To open the entrance dormitory doors after hours

8. To have a personal tutor in the dormitory

9. To check out VHS videos, DVDs, etc. 

10. To use office phone

11. To leave mandatory study hall

7.
STUDENT MAIL
Student mail is posted in the dorm Monday through Friday after 3:15 p.m. When students receive their mail, they will sign or initial next to their printed name.  Packages and letters must be opened in the presence of dormitory staff and be initialed by the staff.  If the student receives money or money orders, the student will list the amount received by their name.  A form for in-coming mail is kept for reference.

8.
EXPENSES
Personal expenses are the responsibility of the student and their parents or guardians.  Money sent to students should be in a form of postal money order of certified check, not cash.  Students have access to a secure safe, administered by dormitory staff for depositing personal money.  Students may open personal bank accounts in town with money in excess of two hundred dollars.  Residential staff may be available to help the student open accounts in town.

9.
FAX for student check-out

Student are allowed to have a FAX sent from the parent or legal guardian allowing them to check out from the dormitory one time only, and if parent /legal guardians wish to add the person to their check-out list they can do so by submitting a new check-out form to the school and a a copy will be faced to Student Services Office.  The student will be allowed to check-out with designated person one time only until a new check-out form is submitted. Teach FAX must have a telephone number to verify the fax.  The FAX should arrive at the Student Services office no later than Wednesday at 4 p.m.  If a FAX that is expected has not arrived by Wednesday, the Residential Assistant may call the parents to verify their intent.  Fax numb is 918-458-6149.
Listed below are other rules regarding student check-out from the dormitory.
A student may be checked out by the custodial parent or legal guardian and up to six (6) other adults who have written permission from the custodial parent or legal guardian.

Names of person appearing on the student’s check out list may be restricted to person of age twenty-one (21) years or older.  Siblings must be 18 years of age and not a student at Sequoyah Schools.  A student may not be check out overnight on a school day/night except by the custodial parent or legal guardian.

A weekend check out time is 3:30 p.m. on Friday afternoon.  Students should report back to the dormitory by 9 p.m. on Sunday night.

If a student who has been checked out for the weekend return to the campus, it will cancel his/her pass for the remainder of the weekend.

Any person who checks out a student from the dormitory is responsible for that student’s safety and welfare.  The person MUST show an ID.  They are also responsible for the student’s return to the dormitory at the appropriate time.

One person may be on three student’s check out list:  however, that person will only  able to check out one student at a time.  The only exception is in the case of siblings.

If a student only needs transportation home and person is from the same area as the parent or legal guardian, the student will require parental consent
.

In order to maintain fair and equal treatment of students, employees are not allowed to check out students due to a possible conflict of interest, unless it is a relative in acceptance of being on the check out list. 

 Visitors on Campus and Dormitory
· All visitors of the Sequoyah Schools campus must sign in at the dormitory offices.
· All visits will occur in a designated area in the dorm.

· No visit will occur by sitting in parked vehicles.

· No visits will occur after 8 pm.

Freedom of speech and assembly

· Student are entitled to express verbally their personal opinions.
· The expression of personal opinions shall not interfere with the freedom of others.  
· The use of obscenities or personal attack toward the staff or other students is prohibited.  
· All student meetings in school buildings may function only as part of the formal education process as authorized by the administration. 
· There is an appropriate time and place for the expression of opinions and beliefs. 
· Conducting a demonstration which interferes with the operation of the school or class rooms is inappropriate and prohibited.
Freedom to publish
· Student are entitled to express in writing their personal opinions within these specific guidelines: 
· The administration has the right to review.

· The administration may prohibit distribution of any publication containing libelous or obscene language or art that advocates illegal action of disobedience or encourages disruptive behavior.

· The administration shall establish the place for distribution and time.\The publication must contain the names and addresses of individual contributors, editors, and/or publishers.\Official school newspapers, under sponsorship of a faculty member, shall be subject to approval of the administration.

AWOL POLICY

A student that is unaccounted for during a designated dorm check will be written up for being AWOL (absent without leave).  There will be a dorm search, parent(s) will be notified and security will be called.

If the student leaves without properly checking out, he/she will be counted as being AWOL.  An incident report will be written and all proper procedures for AWOL will be followed.

All residential students must check into their respective dormitory between 3:15 p.m. and 4:00 p.m. unless they are on an approved school trip.  The school administration should inform the student services office or the dormitory in advance of scheduled off-campus school trips and for students checking out from the school.

It is the responsibility of the parent(s) or legal guardian(s) to check in the students after an off campus outing.

ALL DORM STUDENTS MUST CHECK – IN AT THE FOLLOWING TIMES:

3:15 P.M. – 4 P.M.

6 P.M.

9 P.M.

ROUTINE BED CHECKS:

10 P.M.

12 A.M.

2 A.M.

4 A.M.

6 A.M.

THE ABOVE LIST IS NOT ALL INCLUSIVE.
Sequoyah Schools’ Residential Policies and Procedures
RULES AND REGULATIONS ARE FOR THE SAFETY AND WELL-BEING OF THE STUDENT AND MUST BE STRICTLY ADHERED TO.
A.
AWOL:     A student that is unaccounted for during a designated dormitory check will be written up for being AWOL (absent without leave).  There will be a dormitory search, parent(s) will be notified and Security will be called.

B.
Bullying:     The dormitories must be considered safe environments for the students to live.  Bullying activities can and will interfere with the learning process.  Residential staff must be aware of bullying behaviors and be trained on handling the unacceptable behavior(s).  The staff must never bully students emotionally or verbally.

C.
Check-In:     All residential students must check into their respective dormitory between 3:15 pm and 4:00 pm unless they are on an approved school trip.  The school administration will inform the Student Services office or the dormitory in advance of scheduled off-campus school trips and for the students who are being checked out from the school during school hours.

All residential students Must check in at the following times:

3:15 pm – 4:00 pm

6:00 pm

9:00 pm

Mandatory bed-checks are made throughout the night beginning at:

10:00 pm

12:00 am

2:00 am

4:00 am

6:00 am

D.
Check-Out:     a student must be checked  out by person on their check out list or parent (s)  or legal guardian (s).  A student can not check out over night  with a person  on their check out list during a school night. .  Parents (s)/Legal guardian (s) are the only ones allowed to check them out over night during a school night .
E.
Confidentiality:     When a student comes to a staff member to discuss a serious confidential matter, the staff member must use his/her own judgment as to reporting to the supervisor.  Essentially, when there is a possibility of a student hurting him/herself or others, or is being hurt by others, this must be reported to the supervisor.

F.
Counseling:     Counseling services are available to all dormitory students after school hours.  This includes individual, group, and guidance counseling and/or referral will be done if need arises. 
G.
“D” or “F” List:     Students who are placed on the “D” or “F” list from academics are required to attend mandatory study hour in the dormitories.  They are also required to be in the tutoring group as scheduled by the tutor.  Once a student has been placed on the “D” or “F” list, that student cannot be removed from the list until the following week.  The failing list runs from Monday to Sunday of each week.  Students on the failing list will not be allowed to participate in off-campus activities.

H.
Details:     Each student is assigned a work detail and is expected to learn valuable lessons of promptness, knowing the satisfaction of a job well done, having pride in a clean dormitory as well as gaining useful skills in completing the assigned task.  Students may be assigned to the cafeteria, the dormitory, the recreation hall, or the residential campus.  The dormitory staff assigns various work details on a rotating basis.  It is the responsibility of the student to inform the staff that their detail has been completed so that it may be checked by the staff on duty.
I.
Dormitory Council:     The dormitory council is composed of the residents of both dormitories.  The council develops and/or updates its own mission statement, goals, and by-laws with the assistance of the sponsors.

J.
Dress Code:     Dress and appearance must not present a health or safety problem or cause disruption, including gang or satanic apparel.

Any violation of the dress code may result in confiscation of the item/items in violation.  Staff will hold the confiscated item/items until the student or parent has the opportunity to return the item/items home.

K.
Drugs and Alcohol:     Sequoyah High School campus is a SAFE and DRUG-FREE campus.  Therefore, the possession, use, or sale of alcohol, marijuana, or any illegal substances, or any drug paraphernalia that is associated with the use of these substances is not allowed on the residential grounds at any time, nor is it permitted at any off-campus activities attended by the students on a residential sponsored trip.
L.
Honor Hall Rooms:     Honor Hall rooms have been established for those students who demonstrate the ability and willingness to discipline themselves, and to abide by the rules and regulations of Sequoyah High School.  To be eligible for Honor Hall residency, a student must meet the following requirements:

1. Maintain at least a “C” average in all subjects.

2. Display a positive attitude.

3. Be active in an activity.

4. Have no major infractions of rules.

5. Must be an excellent dormitory housekeeper.

6. Must not be on the “D” or “F” list at any time.

M.
Ill/appointments of  Students:     Residential staff will transport students who has medical appointments within the jurisdiction  and staff will transport students to the clinic based of severity of the illness during the night or before the beginning of .  If the student is 
too ill to attend school, the dormitory staff will make a determination for the student to remain in the dorm or to be transport to the medical clinic.  The staff will be responsible to notify the school administration on behalf of the student.   
Hastings Indian Medical Center or the Cherokee Nation field clinics are used exclusively unless the parents have private insurance and wish to utilize a private physician.  It is the responsibility of the parent or legal guardian to choose the medical services if the family has private insurance.

N.
Isolation Room:     A student may be placed in an isolation room due to having a contagious illness or for precautionary reasons due to acting out behaviors or being high risk for AWOL.  When a student is placed in isolation, he/she must be monitored very closely.  Visual checks must be made every ten (10) minutes at a minimum.  There may be times when a staff member will have to remain in the room with the student.    

O.
Medication:     All medications, prescription and over-the-counter, are to be kept at the main office of the dormitory.  Absolutely no medication is to be kept by the students in their rooms.  

The residential staff must document all medications that are dispensed to the students with the name of the student, type of medication dispensed, date, time and dosage given.  All medications are to be kept in a locked area.   

P.
Money/Valuables:     A safe is available in each dormitory for the safe keeping of the students’ money/valuables.  Students who receive large amounts of money are advised to utilize the safe.  

The dormitory is not responsible for the loss of students’ personal property ( for example: money lost or stolen from the student’s room).

Staff members are discouraged from loaning money or any item to the students.  Staff members are prohibited from borrowing money or any items from the students.

Q.
Native American Spiritual/Cultural Practices:     Students that exercise their rights and beliefs must remain within the guidelines of Sequoyah High School and the dormitories.  All activities should respect the students’ rights and their accepted belief.  Students must check with the Residential Assistant about the guidelines set forth.

R.
Parental Responsibilities:      Parents’ moral and legal responsibilities for their child’s welfare, financial support and behavior are not surrendered when the student enters

Sequoyah High School residential living.  Parents are asked to make a commitment each year that the enrollment at the school is for a full year.  Sequoyah Schools staff solicits the help, understanding, and cooperation of the parents when the student is displaying signs of stress, is upset, or is misbehaving.

Parents should write or call their teenager regularly, visit him/her when possible, and plan for home visitation.  Students who are separated from their family for the first time need to be reassured that they are loved and cared for.

Each year a number of students become homesick, become upset with another student or the necessary routines of the dormitory, and convince their parents to withdraw them.

Many times the student would benefit from learning to work through a stressful situation.

S.
Pregnant Students:     If a pregnancy becomes known during the fall term and the student is going to give birth during the spring term, the student will not be expected to return to Sequoyah as a residential student when she goes home for the Christmas Break.  The student may return six weeks after the birth of the baby; however, she may not house her baby in the dormitory at any time.

If the student is expecting to give birth during the fall semester, she will not report as a residential student until after the Christmas break when the spring term begins provided that it has been six weeks since the birth of the baby.

T.
Room Searches:     It is the policy of Sequoyah School to give each of its students a healthy, safe, and wholesome environment in order that they may learn and mature.

It is the policy of Sequoyah Schools to conduct unannounced searches of students and their personal effects for the safety of all students and staff.

Sequoyah Schools reserves the right to use drug detection dogs to conduct periodic searches for contraband and dangerous items.

Sequoyah Schools also reserves the right to use authorized personnel to search the student and his/her dormitory room and/or personal effects at Sequoyah Schools for any contraband or dangerous items (guns, ammunition, razor blades, knives, illegal or prescription drugs, fireworks, explosives, etc.) that may be considered harmful to his/her person or others and to confiscate these items.
U
Tobacco Products, Smoking:     Any use of tobacco products (chewing, dipping, smoking) is strictly prohibited on the Sequoyah High School campus.

V.
Transportation:     Residential staff will transport students to the various clinics for medical appointments.  They will also transport students traveling by bus or air to the bus stations in Muskogee or Tulsa and to the airport in Tulsa.  All flight and bus line transportation scheduling will be handled through the Principal’s office.

    RECREATION PROGRAM

The Sequoyah Schools Residential Department has a well rounded recreational program to teach students to use their leisure time constructively. The Recreation department offers a variety of activities.  Listed below are a few activities:

Recreation areas consist of:  pool tables, board games, large screen TV and movies, and holiday parties, etc.

Activities off campus consist of:  mini golf, stomp/traditional dances, camping, evening meal cook outs, fishing, horseback riding, admissions to ball games, recreation spots such as Laser Quest, Nightmare, skating rinks, and swimming.

Vending machines and a student store are available in each dormitory.

Recreation Time:

3:15 p.m. – 9 p.m. Monday through Thursday

1 p.m. – 10:30 p.m. Friday and Saturday

1 p.m. – 9 p.m. Sunday

Recreation Rules

Respect for equipment and staff.

Spitting is not allowed.

Bouncing or throwing any type of ball in the building is not allowed
Excessive physical display of affection (PDA) 

Any violations within the recreation department will eliminate your on/off campus privileges to participant.  All rules in the handbook will apply during the events of the Recreation Department.  

CAFETERIA PROGRAM
Breakfast is served beginning at 7:30 a.m.  Students should leave the dorm by 8 a.m. 

Students are expected to be ready for school and will not return to the dorm after their breakfast meal. Sequoyah Schools will provide meals for all students.  Under no circumstances are students allowed to take food items from the cafeteria.

CAFETERIA MEAL TIMES

Breakfast


Lunch


Supper

Monday
7:30 a.m.-8a.m.
 11:30 a.m.-12:05 

5:00 p.m. – 5:30 p.m.

Tuesday
7:30 a.m.-8a.m.
 11:30 a.m.-12:05 

5:00 p.m. – 5:30 p.m.

Wednesday
7:30 a.m.-8a.m.
 11:30 a.m.-12:05 

5:00 p.m. – 5:30 p.m.

Thursday
7:30 a.m.-8a.m.
 11:30 a.m.-12:05 

5:00 p.m. – 5:30 p.m.

Friday

7:30 a.m.-8a.m.
 11:30 a.m.-12:05 

5:00 p.m. – 5:30 p.m.

Saturday
10 am- 1 pm Brunch




5:00 p.m. – 5:30 p.m.

Sunday  
10 am- 1 pm Brunch




5:00 p.m. – 5:30 p.m.

Holidays
10 am – 1 pm Brunch




5:00 p.m. – 5:30 p.m.

FAMILY EDUCATION RIGHTS AND PRIVACY ACT OF 1974

( PUBLIC LAW 93-380)

Parents have the right to inspect and review all official records.

Parents shall have an opportunity for a hearing to challenge the content of their child’s school records.

School may not release personally identifiable records, files or person information concerning the student without written consent of the parent to any individual agency or organization.  The only expressions are school officials or local educational agencies that have legitimate educational interests

Records may be released to schools in which the students intends to enroll.  Authorized representatives in connection with student application for financial aid may receive records and date necessary.

No personal identifiable information contained in school records may be released to any person other then those listed above, unless there is written consent from students or parents specifying records to be released.

a. The reason for release of information

b. To who they are releasing the information

c. Compliance with judicial order or lawful subpoena

d. Parents and students shall be notified.

Nothing contained in this section shall preclude the following:  Administrative head of any educational agency or state education authorities from having access to student or other records necessary to audit or evaluate federally support education programs

These shall not contain Social Security numbers, which could identify student or parents.

All persons, agencies, or organizations desiring access to school records shall be required to sign a written form, which will be kept in the student’s file.

.
SEQUOYAH SCHOOLS

RESIDENTIAL HALLS

POLICY ON DORMITORY ROOM SEARCH
· The residential staff is responsible for developing a regular routine of accurate accountability of the items being brought to the dormitories.

· The responsibility of the residential staff is to make the dorm student understand when they bring items that are not allowed, those items must be reported immediately to staff.  The items will be kept until the student has an opportunity to take them home.

· A random room grade is done daily and room search is done on weekly basis. Especially after a three day week-end, holidays, fall/ and spring breaks.  The School Security Department schedules a random room search by using Dogs Against Drugs from Broken Arrow.

· If the residential staff is suspicious of substance use, they shall schedule a room search  immediately

· When a student reports an item missing from his/her room, a search will be done immediately after the incident is reported. (The staff will do the search and not the student).

· All student and parents are given a list of items that are not allowed when they complete a dorm application. It must be signed by the student and parent.

· When a student arrives or departs from the dormitory the residential staff may search back packs, luggage and etc. at their discretion. 

· All documentations (logs, incident reports, and statements) must be given to the Dorm Administrator, immediately.

SEQUOYAH SCHOOLS RESIDENTIAL PROGRAM

POLICY ON SUICIDE 

When an employee of Sequoyah Schools has a reason to believe a student is in danger of harming one self, the employee is to report the situation immediately to appropriate people.

Procedure to follow:

A. The  student is in imminent danger:

B. Do not leave the student alone

C. A supervisor should be notified immediately

D. Arrange to have the student transported to a hospital emergency room

E. Contact the student’s parent (s) or legal guardian

If the student is exhibiting active suicidal actions, or if the staff member believes the student may have suicidal thoughts, the person witnessing the behavior should contact the supervisor in charge.

A. If a counselor is available, refer student to the counselor

B. The counselor will do a behavioral assessment and recommend to transport student to hospital

C. If the student is kept in the dorm, they will be monitored every 30 minutes, depending on the severity of the case an employee may remain in the room with the student.

D. Parent (s) or guardian should be notified 

E. Arrangements should be made with Behavioral Health for further assessments.  (the Residential Therapist will usually make these arrangements).

Suicide Attempts:

A. Staff or EMS will transport students to the emergency room at Hasting’s Indian Medical Center.  

B. The legal guardian and Dorm Administrator should be notified immediately.

C. The hospital counselor from Behavioral Health will be notified to come and visit with student should be he/she be returned to the dorm.

D. Staff will remain at the hospital with student until relief arrives

E. If the student is released he/she will be monitor as recommended by the HIMC counselor

F. An Incident Report and findings will be given to Residential Therapist to carry on recommendations given by the HIMC counselor.

SEQUOYAH SCHOOLS
RESIDENTIAL PROGRAM
BEING in the ROOM of the OPPOSITE SEX POLICY

Students of the opposite sex are not allowed in each other’s rooms at any time.  This is a major violation.  It is a Level Four (4) infraction with the first (1st) offense being three (3) days Out-Of-Dorm suspension, counseling, and a behavioral contract.  When the student returns from suspension, he/she and his/her parents must meet with the dormitory counselor upon his/her return to the dormitory.

The second offense/consequences is expulsion from the dormitory.

RESIDENTIAL PROGRAM

AWOL (ABSENT WITHOUT LEAVE) POLICY

A student is considered AWOL (absent without leave) when he/she is absent from the dormitories without the permission of the residential staff.

When it is known that the student is missing, the staff will complete a thorough search throughout the dormitory and the entire campus (school & residential). Law enforcement shall be notified as well as the parents or legal guardians.  The Lead Residential Advisor and the Dormitory Administrator shall be notified as soon as possible. All efforts shall be made to ascertain the whereabouts of the missing student.

Being AWOL is a major infraction.  It is a Level Four (4) infraction with the first (1st) offense being counseling and five (5) nights of Out –of-Dorm Suspension.  The second (2nd) offense is expulsion from the dormitory.

While the student is missing from the dormitory, the staff shall remain in touch with the parents or legal guardians until the student either returns or is withdrawn from the dormitory.  The law enforcement office shall be notified of the student’s return to home or dorm.

RESIDENTIAL POLICY ON 

PARENT/LEGAL GUARDIANS RESPONSIBILITES

Parent’s moral and legal responsibility for their child’s welfare, financial support and behavior are not given up when the student enters a residential living program.  Parents should write to their teenagers on a regular basis.  Visit him/her when possible and plan for home visitation for him/her.  Students that are separated from their family need to be reassured that they are loved and cared for.  Parents are asked to make a commitment each year that enrollment at the dormitory is for a full school year.  The staff and administration of Sequoyah Schools solicit the help, understanding and cooperation of the parents, especially at times when a student misbehaves or when the student is showing signs of stress or is upset.

Each year many students become homesick or become upset with another student or the routine of a dormitory living and they convince their parents to withdraw them.  Often the student would benefit from learning to work through a stressful situation.

When communicating news by telephone or letter about a family members who is ill or is in the hospital, parents are asked to clarify to the student that he/she is expected to remain at the dormitory.  In an emergency in which a family wants the student home, but is unable to come for them, they should contact Dorm Administrator or Dean of Students.

ADVISE PARENTS/LEGAL GUARDIANS:

When a student exhibits a pattern of misbehavior the parent or legal guardian may be called for a conference with a RA or Rt.  The conference will be set to make sure the student is aware of the misbehavior and that if it continues the behavior it will result in a more serious consequences. 
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